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Premise Health & Safety Risk Assessment                                              [image: image1.jpg]             


	A. Outline of activity or task to be assessed:                                                    


	Form No
	

	Group/Service Area:
	
	Work Activity
	Premise Health and Safety Risk Assessment

	Workplace/Team
	This is an example of what needs to be covered, please delete/amend as required for a specific premise
	
	

	Date of Assessment:
	
	Date for Re-assessment
	

	Name of Assessors:
	
	Signature:
	

	Manager/Headteacher:
	
	Signature:
	

	Hazard is something with the potential to cause harm. Risk is the likelihood of someone being hurt multiplied by the severity of the occurrence.                       

                            Level of risk = likelihood x severity
B.  Risk Matrix – This section is used for guidance to complete section C.
	
	PRIORITY OF ACTION

High        17 - 25      Unacceptable – Stop work or activity until immediate improvements can be made.

Medium  10 – 16     Tolerable but need to improve within
                                 a reasonable timescale, e.g., 1-3 
                                 months depending on the situation.

Low           5 - 9
Adequate but look to improve by     next review.

Very Low   1 – 4       Residual risk acceptable and no
                                 further action will be required all the
                                 time the control measures are 
                                 maintained.

	5 x 5 RISK ASSESSMENT MATRIX
	
	

	Increasing consequence or severity  (
	5
	5 low
	10 med
	15 med
	20 high
	25 high
	
	

	
	4
	4 very low
	8 low
	12 med
	16 med
	20 high
	
	

	
	3
	3 very low
	6 low
	9 low
	12 med
	15 med
	
	

	
	2
	2 very low
	4 very low
	6 low
	8 low
	10 med
	
	

	
	1
	1 very low
	2 very low
	3 very low
	4 very low
	5 low
	
	

	
	1
	2
	3
	4
	5
	
	

	
	Increasing likelihood or probability (
	
	




 C. Use information from section B to identify level of risk for each hazard
	Hazard/

Activity 
	Persons at Risk
	How Harmed
	Risk rating
	Control measures.  This list is not exhaustive.  Add others if appropriate for your school site.  
	Residual risk rating

When all measures are in place
	Any further measures required/Date of completion of any actions taken/Comments

	External areas and site activities
	
	
	High Medium Low
	
	High Medium

Low
	

	Access/Egress Pedestrian access to school


	Pupils, staff, parents, visitors, contractors
	Slips, trips and falls
	  medium
	· Access and exit routes to school are maintained in a good condition.
· Weekly inspections are made by the Site Manager/Caretaker of all areas to ensure that they remain in good condition.
· Any hazards e.g. potholes, uneven slabs, etc. are reported to the Caretaker, Site Manager or Headteacher.
· Vehicle access on to the school site is monitored.


	low
	

	Paved/ tarmac areas

Playground


	Pupils, staff, parents, visitors, contractors
	Slips, trips and falls,
	medium
	· All tarmac/paved areas, playground and paths are checked on a regular basis to ensure they remain and are maintained in a good condition.

· Weekly inspections are made to ensure that the paths, driveways etc remain in a good condition. 
· Site staff have been instructed to cordon off any damaged areas until repaired.

· The hard surfaces are cleaned as necessary e.g. removal of moss etc 

· There is a system in place to re-lay uneven paving slabs via Property Services Contractors.

· Procedures are in place for icy conditions, hard surfaces are gritted or be placed out of bounds.


	low
	

	Vehicle access


	Pupils, staff, parents, visitors



	Being hit by moving vehicles
	high
	· Where appropriate speed reduction measures have been installed e.g. speed ramps, notices etc.

· Appropriate separation of pedestrians and traffic are in place and this is regularly monitored.

· Where appropriate gates are kept locked to keep trespassers and vehicles out.

· Speed limit signs are displayed where necessary.

· Delivery vehicles are only allowed on site at predetermined times to arrive and depart outside of busy pedestrian times or when children are playing outside.


	low/

medium
	

	Emergency vehicle access


	Pupils, staff, parents, visitors
	Contact with people, property, vehicles
	high
	· Clear access is maintained at all times for emergency vehicles (fire engine, ambulance etc.).

· Ongoing monitoring
	low
	

	Vehicle Parking


	Pupils, staff, parents, visitors
	Contact/ Collision with people, property, vehicles
	high
	· Parking bays are clearly marked including Staff Only car parking signs for designated bays.

· Parking outside of marked bays is actively discouraged and monitored by Site staff and Headteacher.

· Suitable barriers are in place to prevent vehicles coming into contact with pedestrians or buildings, when close to parking areas.


	low
	

	Steps


	Pupils, staff, parents, visitors
	Slips, trips and falls
	high
	· Handrails are fitted on all steps.

· All stepped areas are maintained in a good condition.  Site Manager/Caretaker, Contractor repair depending on what is required)

· Steps are illuminated as necessary.

· Edges of the steps are painted with luminous paint.
· Procedures are in place to manage icy and snowy conditions, and removal of leaves and other debris.


	low
	

	Ice or Snow


	Pupils, staff, parents, visitors
	Slips, trips and falls
	high
	· Salting and gritting procedures are in place and built in to caretaker’s job description. (N.B. Contractors may undertake this task).

· Manual handling has been identified. Training has been undertaken by Site Staff and other key staff who have to handle heavy bags of salt or grit. 

· Manual handling refresher training is arranged when required at least every 3 years.

· Areas are fenced/cordoned off, or out of bounds signs displayed in any non-gritted areas that could be deemed dangerous.
· Playground procedures are in place and known by all staff to ensure that children are taken off the playground when it is thought to be too hazardous.


	low
	

	Fallen leaves leaf litter and other debris


	Pupils, staff, parents, visitors
	Slips, trips and falls
	medium
	· There are arrangements in place for removal of leaves and other debris.  Site staff undertake this task.

· Suitable methods and equipment has been purchased to prevent needle stick injuries when picking up debris because there is a possibility of discarded syringes in some areas of the school site.
· JDM (Grounds Maintenance) undertake the task of leaf removal with large machinery twice within the autumn/winter programme.


	low
	

	Wheelie bins

Waste bins


	People Premise Pupils, staff

visitors
	Fire, smoke damage 

Slips, trips, falls, hygiene
	high
	· Waste Bins/Recycling Bins are stored in a secure compound 6 metres away from the school buildings to prevent the risk of fire from vandalism or other means.

· Wheelie bins are fitted with lids and chained within the compound.

· Rubbish is not allowed to accumulate in bin areas and is removed twice weekly by the Council at the present time. 

· Bin areas are not used for other storage e.g. old furniture.

· Adequate systems are in place to remove clinical waste where necessary i.e. yellow bags are available from the Site Manager, sharps boxes are kept in the medical room.

· External bin areas are kept clean, washed down on a regular basis and disinfected as necessary.

· The bin areas are well ventilated and free from pests.


	low
	

	Ladders/

Stepladders


	Site Manager/Caretaker, Staff Pupils on site

visitors
	Falls from height, falling objects
	high
	· Specific risk assessment will be carried out for the individual tasks as necessary.

· Area is cleared and cordoned off before any working at height is undertaken.  It will be organised outside school normal hours.

· Persons using the ladder and/or stepladders will have or have had the appropriate training before the use of the ladders/stepladders.

· Ladders/stepladders are maintained in a good condition and periodically inspected by a designated person (NAME). 

· Inspections are recorded stating the findings.

· Refresher training will be organised every 3 years unless deemed necessary before this time period.

	low/

medium
	

	Lone working


	Site Manager Caretaker
	Personal injury, abuse
	high
	· Where practical lone working is avoided.

· There are procedures in place to deal with threats of violence or aggression.

· Lone working procedures are in place – following Shropshire Council Arrangements.

· No hazardous tasks are undertaken when working alone i.e. working at heights to change hall lights, working with chemicals.


	low
	

	Lifting


	Site Manager/

Caretaker

Teaching staff/ non- teaching staff
	Back injury, musculo-skeletal disorders
	high
	· Manual handling assessments have been carried out for tasks involving lifting, pulling, carrying etc.

· Staff will refer to specific manual handling assessments and follow recommendations.  

· Appropriate training has been received by all staff that carry out manual handling tasks.

· Lifting aids are available e.g. trolley, hand truck.


	low/

medium
	

	Roof work


	Site Manager

/Caretaker, people below
	Falls from height, hit by falling objects
	high
	· Roof work is only done by trained staff and where possible contractors are used. 

· Site Manager/Caretaker are aware of the safety measures, to stay away from edges and fragile skylights.

· Roof work does not take place term time where practicable.

· Area where work is taking place will be cordoned off.

· Edge protection will be made available where necessary.

· Retrieving balls will only be carried out by trained staff or contractors. Where possible they will try to reach without going onto the roof by using a stick etc.

· If fall arrest equipment is required, then competent contractors will be used.


	low/

medium
	

	Window cleaning


	Window cleaner, people below
	Falls from height
	high
	· Shropshire Council approved window cleaner contractors are used for cleaning the high windows.  (N.B. They must be able to demonstrate their competence and have carried out a formal risk assessment which contains their safe systems of work and/or control measures).

· They have been shown the school’s health and safety policy and emergency procedures.

· If site staff are required to undertake the task a thorough risk assessment will be undertaken and staff provided with the appropriate training and equipment as necessary.


	low/

medium
	

	General Cleaning 


	Cleaners, staff


	Electric shock, slips, trips and falls, exposure to hazardous substances
	medium high/


	· All portable electrical appliances used by the staff are subject to regular portable electrical appliance testing and labelled to show test dates.  

· All cupboards used for the storage of cleaning chemicals and electrical equipment are locked when not in use.

· Storage areas are maintained to a good standard of housekeeping at all times.

· Personal protective clothing such as rubber gloves, goggles etc. are available at all times.

· Staff are instructed to check personal protective equipment and request replacements when worn, faulty etc.

· COSHH assessments and control measures for cleaning chemicals are available and staff have easy access to them.

· Cleaning staff receive appropriate training and information on the safe use and storage of cleaning chemicals, (If employed by contractor ensure that the cleaners’ employers have done so).

· Monitoring procedures are in place.

N.B. If cleaners are employed by external contractors ensure they have the appropriate health and safety documentation and the staff are appropriately trained/competent.


	low/

medium
	

	Cleaning chemicals


	Site manager/
caretaker, cleaning staff

visitors
	Chemical splashes, fumes
	medium
	· Site Manager/Caretaker is aware of COSHH assessments and inform cleaners of risk control measures when using cleaning chemicals.

· Appropriate training has been organised for key staff

· All COSHH assessments are in place, audited and evaluated by (competent staff e.g. Shire Cleaning, site staff)


	low
	

	Contractors on site  
	
	
	
	
	
	

	
	Pupils, staff, visitors, contractors
	Personal injury and property damage
	medium/high
	· Only Shropshire Council accredited contractors are allowed on site
· All contractors whether short or long term complete procedures for visitors on site including signing in and wearing badges

· Contractors are asked to read the school’s health and safety emergency arrangements that are in place. 

· Contractors on site for a CDM project follow school and Shropshire Council procedures including written safety guidelines which are available to all staff; 

Agreed procedures will be in place outlining areas of responsibility with clear links between the on-site Project Manager, Shropshire Council Building Surveyor, Site Manager/Caretaker and Head Teacher

· The Asbestos Register is kept in the school Administrator’s office, and is given to all contractors to read and sign.


	low/

medium
	

	Site maintenance
	
	
	
	
	
	

	Sheds


	Pupils, staff
	Slips, trips, falls, falling items
	medium
	· Sheds are kept locked when not in use.

· Staff are reminded to keep the shed tidy, this is regularly monitored.

· Storage of hazardous/flammable items is kept to a minimum, petrol, paint, chemicals etc. These are stored in flame safes and kept in a designated secure storage area.


	low
	

	Garden furniture

Benches
	Pupils, staff
	Collapse, splinters, cuts
	medium
	· Garden furniture is inspected regularly and subject to annual maintenance along with the outdoor play equipment.

· Daily checks are undertaken to ensure benches are clean and no nails or screws are protruding.


	low
	

	Flower tubs, flower troughs

	Pupils, staff, visitors
	Slips, trips, falls
	medium
	· Tubs/troughs are checked regularly to ensure they are not positioned in the traffic routes.

· They are checked regularly to ensure they remain in a good condition.


	low
	

	Bridges, viewing platforms


	Pupils, staff, visitors
	Drowning, slips, trips, falls
	high
	· Wooden Bridges and platforms are regularly inspected and maintained.

· Suitable hand rails and guard rails are fitted.

· This area has had additional lighting installed due to the school being used in the evenings.


	low/

medium
	

	Pond

	Pupils, staff, visitors
	Drowning, slips, trips, falls
	high
	· The pond has been covered by a suitable metal grill and is sited within a fenced off area and secured to prevent unauthorised access by pupils and trespassers when not in use. Following Shropshire Council guidelines.


	low/

medium
	

	Grassed areas


	Pupils, staff, visitors
	Slips, trips, falls
	medium
	· Playing fields and grassed areas are inspected regularly by the Site Manager/Caretaker to ensure they are in a safe condition and remain so e.g. no holes, mounds which could be made from animal activity – rabbits, moles etc

· P.E. Teachers check pitches and field before use for animal excrement especially dogs; glass; holes; slivers of drinks cans cut by mowers, etc.

· Disposal methods are in place for rubbish.


	low
	

	Manhole covers, stop cocks etc.


	Pupils, staff, visitors
	Slips, trips, falls
	medium/high
	· Site Manager/Caretaker visually checks covers to ensure they remain in a safe condition and would cordon off if felt is was causing a hazard until remedial measures have been taken.

· Fire hydrants on school premises are checked by Site Manager/Caretaker and maintained in a good condition by Shropshire Council. (This needs verifying because the Fire and Rescue Service will not use hydrants that are not maintained).

	low
	

	Spraying of chemicals


	Site manager/

caretaker, ground staff, pupils, staff
	Inhalation, chemical absorption through skin
	medium
	· Chemical spraying is carried out during the holiday period and not when staff/pupils are around or in windy weather.

· Spraying is undertaken by Shropshire Council Ground Maintenance approved contractors.

· COSHH assessments have been completed for chemicals used by site staff and control measures are rigorously followed. (N.B. Check that if the school is employing contractors directly they have their own COSHH assessments in place).


	low


	

	Landscape maintenance

Machinery


	Site manager/

caretaker, ground staff
	Cuts, lacerations, amputations
	high
	· Landscape maintenance machinery is only used by competent and authorised personnel.

· Machinery is securely stored when not in use.

· No machinery is left unattended when out of storage.

· Adequate personal protective equipment is available, and used, when operating machinery.

· Appropriate access equipment will be made available for access to high hedges, ladders etc.

· If using 240 volt electrical equipment a Residual Current Device will be used.  If extension leads are required outside a heavy duty outdoor type is available for use by trained staff.

· Burning of landscape waste only takes place out of school hours and is undertaken in a proper brazier, (N.B. this can only take place if permitted in the local area).

· Machinery and equipment are regularly serviced and maintained by Shropshire Council Contractors.


	low/

medium
	

	Outdoor Play equipment, 
	
	
	
	
	
	

	
	Pupils
	Falls, cuts, fractures, collisions
	medium/high
	· Regular inspections of the play equipment are undertaken by the Site Manager/Caretaker.  Details are recorded.  

· Site Manager/Caretaker maintains the equipment where practical or contacts the supplier.

· The play equipment (climbing frames etc) is inspected annually by a competent person e.g. RoSPA, or insurance company etc. 

· Impact absorbent surface has been installed for all the outdoor play equipment especially under the higher equipment where there is likely to be a fall.

· Play equipment and overall area are visually checked by members of staff on duty. The rota and the exercise book available to record findings are displayed in the staff room notice board. 


	low
	

	Playtime


	Pupils, staff
	Slips, trips, falls, collisions
	medium
	· Adequate supervision is available during playtime.

· Adequate first aid provision is available during playtime.

· Arrangements are in place for dealing with intruders to the playground during playtime.

· Arrangements are in place for dealing with dogs in playgrounds during playtime.

· Ball games are segregated to specific areas of playground or field well away from other pupils.


	low/

medium
	

	Animals in school
	
	
	
	
	
	

	
	Pupils, staff
	Bites, scratches, infection
	medium
	· Only suitable animals are kept in school following the guidance from CLEAPSS or other local and national guidelines. (N.B. There is a school policy to ensure that no animals are kept in school).

· Good hygiene practice is followed e.g. hands are washed before and after handling the animals.

· Occasionally, animals are brought in to school for specific reasons e.g. assemblies. Procedure is in place to inform parents; ensure that children identified with either fears or allergies are catered for; and hygiene procedures. Individual risk assessments will be undertaken.

· Farm visit procedures are built in to the visit risk assessment following guidelines from the Health and Safety Executive and CLEAPSS.


	low
	

	General rooms

and corridors.
	
	
	
	
	
	

	Office or admin area, classrooms with IT


	Staff, visitors, pupils
	Eye strain, RSI, muscular difficulties

Slips, trip, falls collision, knocks

electric shock, cuts
	medium/high
	· Where identified VDU users complete a VDU assessment and action is taken on any deficiencies.

· Staff do receive training in correct set-up of computer equipment.

· Cables are installed in trunking and good cable management is observed. Cables are not allowed to trail across walkways.

· In isolated instances rubber protecting strips are used to protect cabling until a more permanent solution is found.

· Good housekeeping is observed at all times e.g. filing cabinet or desk drawers are not left open, floor is kept free from tripping hazards, torn carpets etc

· Floors are kept in a good condition to prevent slips, trips and falls.  All tears in carpets, missing tiles or blocks, uneven floors are reported and dealt with as soon as practicable or cordoned off until remedial measures have been undertaken.

· bags and coats are stored appropriately not on the floor.

· All leads have been secured, cables are not allowed to trail across walkways and staff must report any trailing leads.

· Mains outlet socket are in a good condition and none are damaged or cracked.

· Chairs and desks are in a good condition.

· Class sizes are risk assessed in relation to the activity to be carried out to ensure suitable numbers of children are not exceeded.

· Spillages are cleaned up promptly and drinks should not be carried about.

· Heating pipes – (These have been checked to ensure there is no danger of traps between pipe and wall, i.e. ankle, knee, elbow – consider a method of protection, caged in, items against pipe, desks over pipes, storage against pipes.

· Emergency exits and routes are kept clear at all times throughout the school.

· In cloakrooms staff and pupils have been notified of where coat hooks are at eye level. There are no sharp edges protruding. The area is kept clear of rubbish or storage materials. 

· Corridors are kept clear of bags, coats etc.

· Health and Safety audits are carried out by governors/Heads of departments/ working party each term.
	low
	

	Gym and storage of 
Equipment


	Pupils, staff
	Slips, trips, falls, equipment falling on people
	medium/high
	· Equipment is stored safely.

· Equipment to be moved from the store by staff.

· If pupils move equipment it should be under supervision.

· Where equipment has to be stored in the gym it must be stored so that it does not interfere with activities that are carried out in the gym.

· Floor is in a good condition.

· Staff are competent in supervising the activities carried out in the gym.

· All glass is safety glass or has been treated with safety film.

· Gym mats are stored in a flame-resistant cupboard with a retention period of 60 minutes.
· All PE equipment is checked annually by Sports Fix Shropshire Council approved service contractors.


	low/

medium
	

	Hall
	Pupils, staff, visitors
	Slips, trips, falls, collisions
	medium
	· All emergency exits and routes are kept clear.

· Floors are kept in a good condition.

· Chairs are suitably stacked when not in use or removed to the store room.

· The area is cleared away of all equipment after gym sessions have finished.

· Fire signs remain in view when productions take place.


	low
	

	Staff room


	Staff, visitors
	Slips, trips, falls, scalds, hygiene
	medium
	· Attention to be paid to good housekeeping in the staff room.

· Kettles and boilers to be electrically tested.

· Kettles and boilers to be placed in a safe position to avoid burns and scalds.

· Fridges to be regularly defrosted and out of date food removed.

· Tall bookcases to be secured to walls.

· Floors and carpets to be in a good condition.

· Furniture, chairs etc. to be in reasonable condition.


	low
	

	Stairs


	Pupils, staff, visitors
	Slips, trips, falls
	medium/high
	· Stairs are in a good condition, there are no damaged noses or loose treads.

· There is sufficient lighting on the stairs.

· There are no loose carpets or mats on the stairs or landings.

· Hand rails are in good condition and secure.

· Fire doors at top and bottom of stairs are kept closed and not wedged open.  Some doors have been fitted with electromagnetic closers and this is an ongoing programme to fit them throughout the school over the next two years.

· The area under the stairs is not used for storage at any time.


	low
	

	Kitchen
Main school kitchen.  (If contracted out, the Headteacher should still be aware of the issues and must check that all areas of health and safety have been covered and the appropriate documentation is available).
	Kitchen staff, pupils, staff
	Personal hygiene measures
	medium/high
	· All kitchen health and safety guidelines fall within the remit of Shire Catering.
· All staff are fully trained in line with food hygiene and associated protocols and guidelines.
· Kitchen staff have a nominated First Aider and appropriate first aid kits are available within the kitchen.
· Uniforms are provided by Shire Service.  (N.B. Safety shoes have been provided in some cases based on the risk assessment for the kitchen).
· Welfare facilities are available 

· There is sufficient ventilation by extraction fans installed in the kitchen. 

· Fly screens are fitted to opening windows and doors.

· There is adequate natural and artificial lighting.


	low
	

	Plant rooms Boiler rooms
	
	
	
	
	
	

	
	Caretaker, contractors
	Explosion, fire, slips, trips, falls, contact with hot surfaces, hazardous substances, manual handling,

Inhaling fumes
	medium/high
	· Boiler rooms are kept locked at all times when not in use.

· Gas boiler rooms are fitted with gas leak detectors.

· Boiler rooms are not used for general storage.

· Fire control measures are in place, and tested, with easy access to fire extinguishers.

· Gas, oil, mains isolator switches are clearly marked.

· Site Manager/Caretaker is aware of lone working procedure when working alone.

· Housekeeping is kept to a high standard at all times.

· Adequate ventilation is maintained at all times.

· Floors are kept clear of spills, grease, oil etc.


	low/

medium
	

	Gas and electric service cupboards
	
	
	
	
	
	

	
	Pupils, staff, caretaker
	Fire, electric shock
	medium
	· Site staff have been instructed not to use the service cupboards for general storage and other inappropriate materials or substances.

· There is access to the equipment at all times.

· Service cupboards have appropriate signage on the outside of the door such as gas intake, mains electric intake. Authorised personnel only.

· Service cupboards are locked when not in use.

· It is not used for storage of combustible materials.


	low
	

	Main Services
	
	
	
	
	
	

	Electricity Portable appliances and fixed installation

	Pupils, staff, cleaners
	Electric shock, burns, fire
	high
	· All electrical apparatus, both fixed and portable are checked periodically by a competent person in accordance with Shropshire Council guidelines.

· A list of all the portable electrical appliances is available including kettles, Christmas tree lights etc.  This is kept in the Site staff office. 

· Staff have been instructed to visually check all electrical equipment before it is used each time.

· Suspect or faulty equipment is reported to sited staff and is taken out of service and labelled DO NOT USE until it has been inspected or repaired by a competent person.

· Staff are instructed not to attempt repairs in they are not qualified to do so.

· All staff have been made aware to take care when using electrical equipment near sinks or water.

· The fixed electrical installation, wiring, fuse boards, etc. are tested by Property Services, approved Contractors every 5 years.


	low/

medium
	

	Gas appliance servicing, maintenance


	Pupils, staff
	Explosion, carbon monoxide poisoning
	high
	· All gas appliances are regularly maintained and tested annually for safety by approved Shropshire Council GAS SAFE fitters. (N.B. Non-registered people are prohibited from carrying out any work on gas appliances).

· Gas safety certificates are held on file for each appliance.

· Gas cut off valves are clearly labelled.

· Access to the valves are kept clear at all times.

· All appropriate staff are aware of where the valves are and have received instruction in their operation.


	low/

medium
	

	Internal External gas meter rooms


	Pupils, staff
	Explosion, leaks
	medium/high
	· Gas meter rooms are secured at all times when not in use.

· Gas meter rooms have adequate ventilation at all times.

· Gas meter rooms “no smoking” areas.

· Not used for general storage of combustible materials.


	low
	

	Water systems, tanks, taps and shower outlets


	Pupils, staff, visitors
	Bacterial infection
	medium/high
	· Water management and inspection routines are in place in accordance with COSHH, as required. 

· All water and legionella checks including temperature checks are carried out by Shropshire Council approved contractors on a monthly basis.

· Hot water temperatures are managed by having TMV’s (thermostatic mixing valves) on the taps to prevent scalding.


	low
	

	Workplace 
	
	
	
	
	
	

	ventilation, lighting, temperature


	Pupils, staff
	Cold, heat stress,

Office Syndrome Contact burns scalding
	medium
	· The boilers maintain a suitable temperature throughout the school.

· Sufficient means of ventilation are available in hot weather, opening windows, fans and air conditioning units in the computer suites.

· Hot pipes or radiators are guarded throughout the school.  (N.B. this is particularly necessary in nursery and primary areas.

· Hot water in taps where required are fitted with TMV’s. (N.B. This is especially required in nurseries and primary schools).

· Notices warning of hot water are displayed in the staff room and toilet areas.

· Lighting in all areas of the school have been checked and have been cleaned over the summer holidays.

· Lighting is appropriate for the tasks that are being undertaken.


	
	

	Glazing
	Pupils, staff
	Cuts,
	high/

medium
	· Glazing below 900 mm is to the required standard BS6206 throughout the school apart from the corridors.
· Safety film has been added to the glazing in the corridor windows below 900 mm.  There is a rolling programme to replace the glass over the next 3 years). 

N.B. (In some schools safety glass may not be fitted and the school will need to check the state of the glazing and contact their Building Surveyor for further advice.)

	medium /

low
	

	Toilets
	
	
	
	
	
	

	
	Pupils, staff, visitors
	Hygiene, slips, trips, falls, trapped persons
	medium
	· All toilet areas are maintained in a good and hygienic condition.

· TMV’s are fitted where necessary.

· Spillages on floors are reported and mopped up as soon as possible.

· Soap and drying systems/towels are available and checked regularly by site staff.

· Hand rails in the disabled toilets are checked on a regular basis by site staff.

· Alarms in the disabled toilets are tested regularly to ensure they function properly and staff respond.

· Sanitary disposal is carried out by Shropshire Council approved contractors.


	low
	

	Manual 

handling of inanimate objects
	
	
	
	
	
	

	E.g. carrying, moving, lifting books, chairs tables, equipment etc.
	Site manager

/caretaker staff,
	back injury, musculo- skeletal disorders, falls from height 
	medium/high
	· Manual handling assessments are conducted for handling tasks.

· People who may be at risk have completed suitable training.

· Suitable mechanical aids to be made available, i.e. trolleys.

· Adequate ladders, stepladders, kick stools are available for high shelving etc.


	low/

medium
	(Separate manual handling risk assessment will be required in those areas/activities where significant risks have been identified).



	Computer Suites
	
	
	
	
	
	

	Workstations display screen equipment

As pupils are not employees and do not normally spend long periods at computers. These suites are not normally covered by the Regulations but if Staff work in these areas with several groups and spend a long time bending down to low computers.  The staff are therefore, at the greatest risk from musculoskeletal injury. 

	Staff, pupils 
	Back injury to staff, eye strain to pupils, trips from cables
	medium
	For staff:

· Staff undertake a workstation assessment is classified as a user using a computer for 1 hour or more per day.  Any issues identified are dealt with.

For pupils.:
· One size seating purchased to provide safety for all children after discovering that adjustable seating was too bulky and flawed.

· Purpose built computer suite provides appropriate screen to child distance; cables tucked away from children through holes in benching; no use of electrical extensions; appropriate use of electrical sockets within dado railing

· All equipment and cabling installed by qualified electricians as approved by Shropshire Council through Best Value

· Children informed of appropriate way to sit and use the computer.

· No child seated at computer screen for longer than one hour 

· Air conditioning unit is now subject to regular maintenance 

New tables and chairs for the dining room have been purchased differentiated by three different heights for infants, Lower Juniors and Upper Junior.


	low
	

	Fire
	
	
	
	
	
	

	Fire safety measures.
	Pupils, staff, visitors
	Burns, smoke inhalation, legal requirement
	high
	· A suitable fire risk assessment has been carried out for the school premise – using the KYSIB

· This encompasses all the aspects of fire safety fire drills, alarms, sources of ignition, combustible materials, escape routes etc. 

· All fire detection and fire fighting equipment. Are maintained in accordance with current guidelines.

· Designated fire exit routes are suitably signed with a pictogram and arrows to comply with the new regulations.

· Sufficient fire signs are displayed in the public areas of the school, hall etc.

· All fire extinguishers remain free from obstruction at all times, and suitable signs adjacent to them.


	med/low
	

	Fire doors and closer mechanisms including electro-magnetic door closers (If fitted)

Internal and external


	Pupils, staff, visitors
	People and property
	medium
	· Fire door closer mechanisms are checked every school day by the Site Manager/Caretaker. 

· If faulty or leaking oil they will be replaced as soon as possible.

· If doors are not closing correctly they are repaired as soon as possible.

· Door closers are checked to ensure they do not close too fast or slam to prevent harm to fingers, hands and damage to door surround. 

· With the electro-magnetic doors ensure they close when the fire alarm is activated.

· Check door closers are not to stiff for small children.

· Fire doors should not be propped open.

· Doors to open and close correctly and not be impeded in any way or stick open.

· Expanding strips in fire doors to be in good condition.

· External fire doors are kept closed but not locked during the working day.


	low
	

	Glass
	
	
	
	
	
	

	Windows and doors panes


	Pupils, staff
	Cuts, splinters
	medium
	· Low level glass has been identified and is fitted with safety glass or treated with safety film.

· Any damaged glass will be replaced as soon as possible.
· N.B. If glass has not been treated or fitted with safety glass, a survey will be required to determine which glass needs treating or replacing.


	low
	

	Hazardous substances, 
	
	
	
	
	
	

	including flammable, and cleaning materials


	Pupils, staff, cleaners
	Fire, explosion, spillage, inhaling fumes, absorption via skin
	medium/high
	· Hazardous substances, those displaying the hazardous orange symbol on the container, are stored in a secure, well ventilated store, which is locked when not in use.

· They are not stored in the gas or electricity cupboards.

· Fire extinguisher are in place as required and staff have received appropriate training in their use.

· COSHH assessments are carried out by a competent person who have received the appropriate training.

· Staff are informed of COSHH control measures in place where necessary.

· Cleaning chemicals, even small amounts, are not kept in classrooms, i.e. staff are reminded not to keep cleaning chemicals in their classrooms.

	low/medium
	

	Lessons


	
	
	
	
	
	

	General lessons  (Teaching staff undertake the risk assessment in their areas) 
	Pupils, staff
	Slips, trips, falls, chemical splashes, cuts
	medium
	· Where lessons involve any degree of risk then the teacher must be competent to take that activity and undertake a separate risk assessment if there are any significant risks.

· Teachers instructing on P.E. must be suitably qualified etc.

· Do not allow leads to trail across walkways.

· Flooring to be in a good condition.


	low
	Separate risk assessments are available for pupil and technician activities.



	Art


	Pupils, staff
	Fume from Adhesives, cuts from knives, burns from kilns, chemical contact from glazes, burns from glue guns
	medium
	· Adhesives are water-based solvent and are non-toxic.

· Craft knives are only used under supervision.

· The kiln is in a cage. 

· Clay dust is kept to a minimum by damping down. Wipe with a damp cloth, do not sweep up, or use industrial vacuum cleaner with suitable filter to collect fine dusts.

· Glazes are of the non-toxic type.

· Glues are of the approved type.

· Glue guns are only used under supervision.


	low
	Separate risk assessments are available for pupil and technician activities.



	Technology


	Pupils, staff
	Tools, scissors, cuts, electricity burns

/shock
	medium
	· Pupils are properly instructed in the safe use of all tools used and suitably supervised.

· Tools and equipment to be properly stored.

· batteries are used for experiments never mains.

· Portable mains electrical appliances are regularly tested and maintained.

· Portable electric appliances will not to be used if PAT test is out-of-date.
· CLEAPSS Design and Technology safety guidelines are used.


	low
	Separate risk assessments are available for pupil and technician activities.



	P.E.


	Pupils
	Cuts, bruises, fractures, equipment
	medium
	· P.E. teachers are suitably qualified for subject and level being taught.

· Equipment is tested on an annual basis by a competent person, normally by a company under contract, and checked each time before use by the PE teacher.

· Suitable clothing is worn.

· Class sizes are risk assessed for activities undertaken.

· Staff have first aid training and have specific knowledge of the injuries that are likely in their area of expertise.

· Staff are aware of the sites of the first aid boxes.


	low/medium
	Separate risk assessments are available for pupil and technician activities.



	Interactive White Boards
	
	
	
	
	
	

	
	Staff

pupils
	Eye damage, Headaches
	medium
	· Staff have been instructed not to stare directly into the projector beam and avoid where practicable. 

· Stick or laser pointers have been provided for use by staff to avoid entering the beam.

· Pupils are adequately supervised when they are asked to point out something on the screen, instructed not to face the light beam and keep their backs to the beam as much as possible.

· Projectors are located out of the sight line from the screen to the pupils; ensuring, when teachers look at the pupils, they do have to stare at the projector beam.  Where practicable ceiling mounting projectors have been installed.  Floor or table mounted projectors will only be used as a last resort.

· Window blinds have been fitted where practicable to ensure the image can be clearly seen without have to increase the power of the beam, which could increase the potential for eye damage.

· Staff have been made aware that there is currently no known risk of eye damage from reflections of light.

· Installation of IW has been carried out by Shropshire Council approved competent contractors.


	low
	

	Violence
	
	
	
	
	
	

	
	Pupils, staff
	Personal injury
	medium
	· There is a policy is in place for dealing with violence incorporating national guidance.

· Staff are aware of how to deal with violence or aggression from, or between pupils.

· Staff are aware of how to deal with violence or aggression from parents or public.

· Systems are in place for dealing with intruders.

· Systems are in place for dealing with bullying.


	low
	

	Others
	
	
	
	
	
	


Safe systems of work
· This risk assessment is supported by the Schools Health and Safety Policy.
· There are comprehensive procedures in place for all activities where significant risks have been identified.

· The procedures are reviewed regularly and approved by the Headteacher/Chair of Governors at least annually, unless changes have occurred before this time.
· Heads of departments are responsible for ensuring their staff have received appropriate health and safety training applicable to their post and this is refreshed as necessary.

· Staff training records are kept centrally in the Administrator’s office.

· General health and safety issues are raised at Staff meetings and/or a note is sent via email to all staff where appropriate.

· Termly Governors Health and Safety Meetings are undertaken.

· Health and Safety Audit (Self-Monitoring Checklist) is carried out annually by a Governor-led working party.

NAME/S of Person/s undertaking risk assessment_________________________________________________
Date ___________________________________ Date of review______________________________________
E.  Circulation List

Please list people who have been informed of the assessment.
	NAME
	DESIGNATION
	SIGNATURE
	DATE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


RISK ASSESSMENT





Score





5


4


3


2


1





Likelihood / Probability





Very likely / Almost certain


Likely


Fairly likely / Possible


Unlikely


Very unlikely





Description





Event is expected to occur in most circumstances


Event will probably occur in most circumstances


Event could occur at some time


Event is not likely to occur in normal circumstances


Event may occur only in exceptional circumstances





Score





5


4


3


2


1





Consequence/Severity





Catastrophic / Severe / Fatality


Major injury / ill health


Moderate (over 7-day injury)


Minor injury / ill health


Insignificant / no injury





Description





Death or permanent disability to one or more persons


Hospital admission required, eg, broken arm or leg


Medical treatment required, over 7-day injury


First aid is required


Injuries not requiring first aid treatment
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