Appendix 4 
Permit-to-Work - Hot Work
	Project:

	Document reference No: 

	Task or work operation: 
	Duration of work: 

	This permit to work is issued for the following work only. No work other than that detailed in this permit is permitted to be carried out. 

	Is work to be carried out when plant, equipment or systems are in operation? (* = delete where not applicable)
	Yes* 
	No*  

	Is work to be carried out in the vicinity or combustible or flammable materials, or where they could be affected (e.g. by conduction, convection, radiation) at a greater distance? 
	Yes*  
	No*  

	Will the work require the disablement or removal of any part of the fire warning and detection system or building structural fire protection? 
	Yes*  
	No*  

	Will the work place persons (including those with disabilities) at significant risk? 
	Yes*  
	No*  

	Location of work: 

	Description of work: 

	Method of isolating/making safe: 

	Precautions: 
· Ensure that work equipment is suitable for use and in good order 
· Check the location and means of raising the alarm 
· Ensure that a suitable fire extinguisher and/or fire blanket is provided 
· Inspect nearby areas for hazards including the potential for ignition of combustibles/flammables, the rate and extent of likely fire spread, and other hazards 
· Identify persons at risk (including persons with disabilities) and ensure that adequate arrangements are made for their safe escape 
· Remove any combustible materials from the work area 
· Remove any flammable liquid/gas containers from the work area (whether full or empty) 
· Provide suitable and adequate protections against sparks and hot particles. 
· Fire Watch – to be provided during, and until 60 minutes after operation.
· Follow-up/post work inspections 
· Other general precautions implemented: 

	Extra precautions to be carried out if plant, machinery or systems are in operation: 

	Extra precautions to be carried out if work to be carried out in the vicinity or combustible or flammable materials, or where they could be affected (e.g. by conduction, convection, radiation) at a greater distance: 

	Extra precautions to be carried out if the work requires the disablement or removal of any part of the fire warning and detection system or building structural fire protection: 

	Extra precautions to be carried out if the work will place persons (including those with disabilities) at significant risk: 


	Authorisation of the permit (Authorised Person) 

	Name of the person issuing the permit: 

	Designation: 

	Signature: 

	Date: 
	Time: 

	Receipt of the permit (Competent Person) 

	Name: 

	Designation: 

	Signature: 

	Company: 

	Clearance/completion of the hot work process 
	Has*
	Has not*

	A final check made 60 minutes after completion of any operation
	
	

	I hereby declare that the work stated above has/has not (indicate at the end of the row) been completed. 
	  
	

	Details if not completed:


	Name: 

	Designation: 

	Signature: 

	Company: 

	Cancellation of the permit 

	All copies of the permit are hereby cancelled 

	Name: 

	Designation: 

	Signature: 

	Date: 
	Time: 


Three copies of this hot work permit must be produced and issued to: 
1; Management file; 
2. Contractor/hot worker;  
3. Relevant departmental staff.  
A copy of the hot work permit must remain on the management file after the permit has been signed off on completion of the hot work operation.


