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Waste Disposal

Introduction

The Council is committed to ensuring the health, safety and welfare of its employees and
of others who may be affected by the waste materials which result from work, and it is the
Councils policy to arrange for the disposal of all waste products regularly, safely and in
accordance with statutory requirements.

Waste disposal arrangements will be regularly reviewed, and recycling initiatives will be
taken where reasonably practicable to help protect the environment and make better use
of resources.

Arrangements for securing the health and safety of employees

Waste disposal containers

Service Area managers will ensure that suitable receptacles for the collection of waste
are provided in strategic positions throughout their workplace. Each container will be
suitable and where necessary marked to indicate the type of waste that it is designed to
hold.

Waste products will only be placed into those receptacles that have been allocated for
that purpose. Containers must be adequate to prevent the escape of waste and emptied
regularly and removed by authorised persons. If additional disposal facilities are required
these should be requested from management (for Shirehall, Shire Services).

Where it can be determined that certain waste is suitable for recycling, the appropriate
containers will be supplied and clearly marked.

Disposal of hazardous waste

Suitable arrangements will be made for the disposal of hazardous waste in situations
where this is generated as a by-product of a work activity. The correct pre-notification and
documentation procedure must be followed when disposing of hazardous waste.

Arrangements for the removal of hazardous waste, e.g. liquids, asbestos and other
substances, must be made with an authorised and competent person. Liquid waste, other
than normal effluent, must not be poured into the sewers. Arrangements for disposal of
liquid waste can be made with an authorised person from Waste Management Team.

Employees will be supplied with any personal protective equipment necessary for the safe
handling of waste materials.

Use of waste disposal equipment

Equipment provided for the preparation of waste must only be used by fully trained and
competent personnel who have been authorised to carry out the work. Examples of waste
preparation equipment includes compactors, bailers, shredders and sluices. Licences will
be obtained where required.



Management responsibility

Service Area managers must ensure that this arrangement is adhered to within their area
of authority. Special arrangements regarding disposal of waste products must be
organised with the Waste Management Team.

Employee responsibility

All employees must ensure that they dispose of waste products in receptacles specifically
provided for that purpose taking note of any segregation requirements. If an appropriate
container is not available, this must be reported to management who will make suitable
arrangements.

The use of personal protective equipment may be necessary during the handling of some
wastes. Any requirement must be established before the waste handling activity
commences. Employees should be aware of their responsibilities under the Duty of Care
and must report any problems which arise regarding waste disposal to a responsible
person (usually a manager or supervisor) so that corrective action can be taken.

Information and training

Service Areas will ensure that suitable and sufficient information and training will be
provided, as necessary, to ensure that this arrangement is fully understood and adhered
to and that no person is put at risk by the inappropriate disposal of waste.

Safe system of work
This system of work will ensure that disposal of waste at the workplace is carried out
safely and in accordance with the law:

e Only designated receptacles for holding waste products will be used and waste
materials must not be put into receptacles that have not been allocated for that
specific purpose. Any segregation requirements, e.g. for hazardous waste, or
recyclable materials must be adhered to.

e Waste must be properly placed into receptacles and not carelessly discarded.

e Waste containers must not be overfilled, and management must be informed when
additional resources are likely to be required.

e Any leakage or overflow of waste from a waste container must be reported to a
responsible person.

e Any spillage of substances at the workplace is to be cleared in an approved manner
and any materials used for cleaning are to be properly disposed of.

e Any special arrangements or precautions that will have to be taken by the authorised
waste remover must be noted.

e Only persons trained and authorised are to use disposal preparation equipment and
machinery.

e Personal protective equipment that is required for the safe handling of waste products
is issued and used.

To ensure that waste is disposed of safely and in accordance with statutory requirements,
the three steps below should be followed:
1. do not allow waste to accumulate but move it regularly to properly marked and
suitable containers.
2. ensure compliance with the Duty of Care imposed by the Environmental Permitting
Regime (EPR), and all relevant waste regulations.
3. report any problems regarding waste or waste disposal immediately to a
responsible person.



Record keeping

The Waste (England and Wales) Regulations 2011 require that records of waste transfer
and disposal arrangements are kept. A transfer note must be completed and handed to
the carrier or authorised waste disposal body. This note contains information about the
waste and about the parties to the transference of waste. Copies of a transfer note must
be kept by both parties for a minimum of two years.

The regulations do not require that every individual transfer to be independently
documented, e.g., regular collections of non-hazardous commercial waste or removal of a
large quantity of waste by multiple vehicles can be included within a single transfer note
“a season ticket”, provided that the description and other details about the contents of the
waste are covered in the original note. In these instances, one transfer note would be
valid for up to one year.

There is no compulsory format for keeping records. It is left to the responsible person to
keep records which meet with requirements and are appropriate for the organisation’s
own procedures. However, an example of a suitable form is given in the Approved Code
of Practice ‘Waste Management: the duty of care’ published by the DOE and available
from The Stationery Office — see appendix 1 for an example.

For hazardous waste you need to use a consignment note. Copies of Hazardous Waste
consignment notes should be kept for at least two years. Records of correspondence
between waste disposal authorities and approved recycling organisations as a
demonstration that the company has complied with statutory requirements for making
arrangements for disposal of waste — see appendix 2 for an example.

Where the employer operates recycling schemes (paper, aluminium cans, etc.) a record
should be kept of the recycling company’s authority to carry out work along with details of
the waste that is transferred to the organisation.

Further Information and References

HSE Website — www.hse.gov.uk

The Health and Safety at Work etc. Act 1974

Workplace (Health, Safety and Welfare) Regulations 1992 (as amended)
Environmental Protection Act 1990 (as amended)

The Waste (England and Wales) Regulations 2011

Hazardous Waste (England and Wales) Regulations 2005

The Controlled Waste Regulations (England and Wales) 2012

The Environmental Permitting (England & Wales) Regulations 2016

The Control of Pollution (Special Waste) Regulations 1988 (as amended)
The Control of Asbestos Regulations 2012

Reviewed by Occupational Health and Safety Team March 2021



Appendix 1 — Example waste transfer note.

Dl.lt!,r' ﬂ'f care: waste tranEfﬂr note Keap this page and copy it for future use. Pleasa write as clearly as possible.

Section A — Description of waste
Al Description of the waste being transferred A2 How is the waste contained?

L I Lopse [ Sacks [ Skip O Drum O
| | Other 01

List of Waste Regulations codea{s) A3 How much waste? For example, number of sadks, waight
| ] 1

Section B - Current holder of the waste — Transferor

By signing in Section D below | confirm that | hawe fulfilled my duty to apply the waste hierarchy as required by Regulation 12
of the Waste (England and Wales) Regulations 2011 Yes [

Bl Full nama
|

Company name and address
L

Postoode | | SIC code (2007] |

B2 Name of your unitary authority or council

B3 Arsyou:

The producer of the waste?

The importer of the wasta?

The local authority?

The holder of an environmental permit?
Permit number |

oooo

Issued by ]

Registered waste axemption?
Deetails, including registration number

L

A registered waste camier, broker or dealer?
Registration number |

Dietails (are you a camier, broker or dealer?)

Section C - Person collecting the waste — Transferee

C1 Full name
|

Company name and address
1

Postoods ]

2 Areyou:
The lecal authority?

3 Areyou:
The holder of an environmental permit?
Permit number |

Issued by 1

Registered waste exemption?
Details, including registration number
|

A registered waste carrier, broker or dealer?
Registration number |

Dietails (are you a carmier, broker or dealer?)
|

Section D - The transfer
D1 Address of transfer or collection point
|

D02 Broker or dealer who amanged this transfer (if applicable]

Postoode L |

Date of transfer (DD MM/ YY) L

Postcode |
Registration number L

Timais) L ]

Transferor's signaturs

Mame |

Representing L

Transferse's signature

Name |

Representing L

WMC2A Version 3, August 2011
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Appendix 2 Example - hazardous waste consignment note — 3 pages.

The Hazardous Waste Regulations 2005: @.Rwimr-mmt
Fy

. Apeancy
Consignment Nota
‘BN PRODUCER'S/ HOLDER'S/CONSIGHOR'S COPY Dot o mproprainy

FAET & Holificiien Satais

:C-rur'r:rlr-r:-c::l::l | | | | | |.| | | | | ” | | 1 T wodew B 2 lnken i (rame, sccrees ond pakoadel

2 The waxix dexrit=x| bciow (s b= b= remyove] bom (zame, scceas,
e e, n b ee, £-m L Pl

8 Thewale procucerwas @ 4 Floent frem T (rere, scdmoa,
somicz o, ideshore, el o mi ke

FAETE Dascription of thewasio Feontinuatizs sheel used, bck here JJ]
1 T proteas Eying B 0 1 W RsE () e I I (F0E) o e procos g ing s ':-:HIan::lIl

T WASTE [E'IALS e o thas cre wasie iypes s olecied ol of he islormarSics given oo mest B0 compleied for e h EWE | dentifiad

Derigtian polw msic Linl of i Jumnsy | Thx chemical!béciomical SaTporents n | Mayshal o Har o Coalairer
B2 e fjh ot ] I wads and Hheir conc enirabions are: | [ Bquid, solid, | codel) | yge, runbe
Comporen Concenbatios pamder, dedge ams
7% ar e =2 rid)

The: infermislioa phvarn boioe (s 12 b comieled b each BWC dotifed

WL ool (L d ] Frager xhi peine; same x]) U assies Fuching groupta) Specel tandling
=8 FoHEEl i rETE ks
! [ rartfiah PART O Conslgma et

{H reern Ehan sex carim e s abach whwduls for subseguoy coniors. I sdwsdule ol | |ceriy bhal e =lorrafon b= & 2 orel © has ben
cariars v rEuched Bt | |5 oo brine and b el Shat b i b rewbee_d =
oerpi asd sus aok Eed of e app e ieie e aubicruey
memnamn &l of the wasde b pae haged ar Bbobes
sarrctly el e comier has been sdvimed of any el
Wi r thils riE SRR Pt of B MIUES R4 Colle i on B e sembemr asd Codar S0 NUEHT BT -.-q:.-!.-::u-:nm

ety thal | lzdey bl cied S comulgmos | and St e doiail InA 7, A7 erd BT are
comec] andl |hve Doen edvised of eny spedlc asdiisg eqeierenis

i confirm Shat | hare ki3 ray d sy b= apply S wads
biemxhy 1s red by Foysistion 12 of B Wasls

L Carigrrame 5) Erpuinfces 101
D= becha! = | R, S oo, poscc coie, | i pheares, £-mall, becnim ) 1 CnlyEr LATE:
In behaF of (name, ddrma, pesirsde, epbore, ¢ mal,
il
? Carrier regueiabion sc)f rmcn for oo phian
3 Vrhiche roristTeS on re . 0o mee of eespoet, ol mad)
Sratz e ]

FARTE CiNeSiTuod’s O ITCIbd (whee more S ons wards iype b collecied ol of B infosmrion piren below most bs complebed lor sach DD

roivideml P'WE Camrify of esch BWC oxle e eived BN oode Wzl mmnsreres Spomtios (F ar O oo
[ e ] e bed) et
1 Ireceived thins msie of e acdeas ghem AT oa: 1=} ||'F\E| | I | |

Hame=

2 Weghiche rovistres on na . Gor mece of beespoet i ol reac:

Cribehal of (Rame, socres, paeloade, g, -l
3 Whem wamle b rejeched ple e provide 3 chails: Inczimile] ;

« ety thal w asbs pomiy oot wasde cpereics nurker

mihariem bie masagoros of B w o dessbed in B o e add s

ivan in k. et

Where lee oonsl gymes! i pa of & Tl Spd colechan,

o el ied bw Fard L [corily sl i tolel umber of |:| 5= 1) ” ||-|-.:| | I | |
corminrrerts Fzening thee oo d lan e
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The Hazardous Waste Regulations 2005: @Emrimnmml
A

Consignment Note ABERCY
CARRIER'S COPY

FART & Hotifiction Saiaiis

:i:-rurﬂrlr-r:-::u:l | | | | | |.| | | | | || | | 1 e e w il ¢ bnken i (mare, scceas and paxboadel
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f Tawaie procucer o B 4 foont fren T (seme, scidoo,
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i confirm fhat | hare kilfled oy d iy b= apply S eaxin
bzm=hy as e by Foywiaticn 17 of e Wasls

1 Camierranc u) Erguinsoss 1001
O bchai! o |mame, s, posk ook I pheans, comall, Bainkl 1 Comignar name:
On kxhaF of ineme, sdfrms. pesirode, et one, £ral,
=, -H
7 Carrier regiaimtion =<, s n for oo phion
3 Wehich eSS on ra. (or mode of eespe, ot maed)
Sinrabe Shmur

'AET E Consigness (ol (whee: rore S ons wavis ype B oollsced o of B infammion gien beios mod b compisied o ssch DAT]

radivide sl I'WT Camrnify of each BAC mds rceived (o BNC mode Wzt manaweresi spomtion (F or O oo
oo morked ez hed) repried
1 Irecoivd Hhiswmie ol Be acdress gicm n &7 o fi=) ||'F\C| | I | |

Hamez

2 Wahicks rogistres on na. (or mode of tassped T rol reac:

Crienal of (zame, Socreas, polzad, teepiane, ol
3 Wi wamls b rejecied plems provide: 3 siaiic Inczimilc] ;

i ety we aabe: poriy o ot eaie cperios merker:

miroriem e ransgores of e w axic descdbedinE ol e sdd o

iven in . St

‘Where tse consl geres! ks pat of @ mulSpi < olietion,
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The Hazardous Waste Regulations 2005: @.Emrimr-mmt
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. ABENCY
Consignment Note COMSIGNEE'S COPY

FART & Hotificiien Salziis

:E-rug-ftrlrn-\:::l::l | | | | | |l| | | | | || | | 1 Mewmicw B B¢ ke i (RATE, SOCFEEs B2 peamloode)c

7 The waxis Sescrib=x Seioe (8 1= b= remvovard o (Rame, soiceas,
peml b e, tekphoes, e-mail i)
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