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Guidance on creating a safe pond (Staying within the law) and pond activities risk assessment.

It is hoped that the following information will assist Governors, Headteachers, Site Managers and staff to assess the hazards and levels of risk presented by the creation of a pond on their premises.  Small unaccompanied children are at the greatest risk from drowning.  There could be children trespassing after normal office/school hours.

The advice given by the Occupational Health and Safety Team and Property Services will invariably recommend fencing to a standard as shown on the attached drawing.  However, it is recognised that some ponds may not warrant fencing to this extent or that sufficient resources may not be available at the time.  Consideration is necessary to ensure safety is not compromised if the necessary funding is not available.

Shallow ponds of small dimension or which are predominantly marsh study areas may not require much more than a token barrier.

Ponds which are remote from public thoroughfares or located near community centres from which small children are unlikely to venture alone may only require dwarf fencing.

Ponds which are only visited by closely controlled groups of children perhaps at a remote village school will present less of a risk than similar ponds located at schools serving large built up areas where young children are found to be less controlled and on occasion left to their own devices.

1.0 
Safety Considerations

1.1
The maximum gradient of the sides should be 1:5 or less – this will allow children to climb out of the pond should they fall in.

1.2
The pond area should be fenced off with a lockable gated access.  (This will not prevent the most determined children but will stop younger ones straying).  Access should then be under the control of an adult.

1.3
A sign should be erected in a prominent position warning children and other site users of the existence of a pond; e.g. Warning DEEP WATER and/or Children must be accompanied by an Adult.  The fence should be at least 1.1 metres in height to comply with building regulations and should be constructed of vertical pales rather than horizontal rails in order to deter climbing – see attached drawing.

1.4
Situate the pond where it can be overlooked by adults and where vandalism is least likely to occur.

1.5
Direct access to the pond should be restricted to one side, ideally the south side.  This will encourage wildlife to live and nest on the undisturbed side, whilst pond dipping can be carried out from the other.

1.6
Provide a level area at the pond edge sufficient to accommodate a large number of ‘dippers’.  The surface might be bark mulch, paving slabs or cobbles, etc but avoid grass – this will become worn and slippery.

1.7
The pond area should be checked each time by a member of staff before deciding if the activity can go ahead.
1.8
Children and adults should wear appropriate foot wear and clothing for the terrain and weather conditions.

1.9
The maximum depth of the water in the centre should be 750 mm.  This will prevent it from drying up during the summer or freezing solid in the winter.

	*Maximum depth of pond



	400 mm
	Nursery 

	750-800 mm
	Primary/infant schools

	1 m
	Secondary 

	
	


*CLEAPSS (Schools Science Advisory Service) guidance 

1.9
For existing ponds which are too deep for an adult to perform a wading rescue, suitable rescue equipment such as a reach pole, or a throw line should be provided taking into account the age and capability of the children
2.0 
Procedures to Adopt

2.1
Before starting the proposed scheme contact the Premises Property Surveyor at Shirehall to confirm the location of the pond is suitable and the following have been taken into account:

a)
there are no underground services in the area to be excavated.

b)
there are no possible planned future developments e.g. additional car parking, hard play areas or building extensions.

c)
emergency vehicle/grounds maintenance access routes will not be disrupted.

These points must be confirmed either in writing or at a site meeting with the relevant officers prior to commencing work.

2.2
Contact the Occupational Health and Safety Team based at Shirehall, telephone number (01743) 252819 for advice on the health and safety requirements e.g. risk assessment and if necessary to arrange a site visit.

An example of a pond activity risk assessment is attached in Appendix 2.  The list of hazards associated with the pond activities is not exhaustive and needs to be adapted for individual use.  Further risk assessments on specific local sites can be obtained from the Shropshire Wildlife Trust.  Contact details are available in Section 4.

Site Managers, Headteachers and their staff will know the community and locality; the extent of trespass and vandalism; the type of parents they deal with and the level of control that parents exercise over their children.  Site Managers, Headteachers and staff will therefore be in the best position to assess the level of risk, if any, that their pond will present to young children with regard to drowning or injury.  Consequently the final decision on the extent of fencing or indeed whether fencing will be required at all must rest with the person in control of the premises.

N.B. The Person in Control must ensure that all staff are familiar with and have read the operating procedures and understand the emergency action plan for use of the pond and sign up to the risk assessment.

3.0 
Complying with the Law

3.1 
Stocking the pond or wildlife area.
NEVER REMOVE PLANTS OR ANIMALS FROM THE WILD.

There are several laws that protect wildlife and the environment in the UK.  They do not normally apply directly to privately owned gardens but there are a few exceptions.  Species protected under the Wildlife and Countryside Act, however, and those given additional protection under the Countryside and Rights of Way Act, are usually still legally protected, even if they are in a garden or school grounds.

The most widespread legally-protected species likely to be found in or around garden and school ponds are Bats, Great Crested Newts and Water Voles.  To capture or handle these species, even if you are trying to count or protect them, you must obtain a licence from a Conservation Agency.  If you want to translocate fish, contact the relevant Environment Agency.  If you want to move something into a pond where a protected species is already present, you must consult a Conservation Agency.  Also, seek advice from your local Wildlife Trust.

Many aquatic animals harbour diseases or parasites, and non-native plants often hitchhike on native plants.  Care must be taken not to transfer disease or non-native plants from one pond to another.

Native wetland plant species cannot be easily obtained from garden centres, and many aquatic specialists stock mainly exotics.  This does not, however, mean that you should dig up plants from your nearest wild pond, this is against the law.  Uprooting wild plants is an offence under the Wildlife and Countryside Act.  It is also theft, if you take them, without permission, from privately-owned land.

To make sure that you stay within the law, simply propagate plants from another school, staff, parents pond or ask permission from local land owners.  If it is to be a wildlife pond it is advisable not to add fish who will predate on any larvae or eggs from wildlife species that visit the pond.  Allow the animals to find their own way to the pond.  This requires patience because it can take up to a year or so for the pond to colonise naturally.

4.0 Additional information can be obtained from:

	*CLEAPSS
	L221 Developing and using environmental areas in school grounds



	RoSPA
	Safety at inland water sites – operation and guidelines

ISBN No: 185088090 1

	The Wildlife Trusts
	The Wildlife Pond Handbook – Louise Bardsley published by Connaught

ISBN 9781 84517 1414

	Shropshire Wildlife Trust
	193 Abbey Foregate, Shrewsbury, Shropshire SY2 6AH 
email: enquiries@shropshirewildlifetrust.org.uk 
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	Outline of activity or task to be assessed:  Pond Dipping (Pond dipping platforms/long bridge and pond lab/mobile   classroom, etc.)
	Form No
	

	Group/Service Area:
	
	Work Activity
	

	Workplace/Team
	
	
	

	Date of Assessment:
	
	Date for Re-assessment
	

	Name of Assessors:
	
	Signature:
	

	Manager/Headteacher:
	
	Signature:
	


	Hazard is something with the potential to cause harm. Risk is the likelihood of someone being hurt multiplied by the severity of the occurrence.                       

                            Level of risk = likelihood x severity
B.  Risk Matrix – This section is used for guidance to complete section C.
	
	PRIORITY OF ACTION

High        17 - 25     Unacceptable – Stop work or activity 
                                until immediate improvements can
                                be made.

Medium  10 – 16     Tolerable but need to improve within
                                a reasonable timescale, e.g., 1-3 
                                months depending on the situation.

Low          5 - 9
Adequate but look to improve by next review.

Very Low 1 – 4        Residual risk acceptable and no
                                further action will be required all the
                                time the control measures are 
                                maintained.

	5 x 5 RISK ASSESSMENT MATRIX
	
	

	Increasing consequence or severity  (
	5
	5 low
	10 med
	15 med
	20 high
	25 high
	
	

	
	4
	4 very low
	8 low
	12 med
	16 med
	20 high
	
	

	
	3
	3 very low
	6 low
	9 low
	12 med
	15 med
	
	

	
	2
	2 very low
	4 very low
	6 low
	8 low
	10 med
	
	

	
	1
	1 very low
	2 very low
	3 very low
	4 very low
	5 low
	
	

	
	1
	2
	3
	4
	5
	
	

	
	Increasing likelihood or probability (
	
	




C. Use information from section B to identify level of risk for each hazard

	What are the

Hazards?


	Who might be harmed and how the hazard could cause harm
	What are you already doing

(Existing Controls)
	Risk

Level

Low/Med/

High
	What further actions

are necessary
	Residual Risk

Level

Low/Med/

High
	Action



	· 
	
	
	
	
	
	Who
	When

	1
	Working close to deep water 
Falling in to lake/ponds Drowning
	Children Staff
	Only dip from platforms with railings to prevent children falling into lake. Warn of dangers of deep water and not to lean over/climb on railings. No running on platform. Demonstrate safe dipping techniques. Ensure easy access to safety poles. (Leader to carry throw-line in safety sack or pole, this would be required for a deep or large pond).  Full supervision is required at all times.

	medium

	Ensure one member of staff who is undertaking the activity is a first aider or one is close at hand. 
	low
	
	.

	2
	Slippery surfaces

Slipping/falling into pond/lake

	Children Staff
	Verbal warning. No running, maintain netting on platforms and board-walks to provide non-slip surface.
	medium

	Area to be checked by staff member before each session.

Regular maintenance checks are required to be undertaken by the Site Manager/Caretaker and records kept.
Children are reminded to wear sensible footwear.
	low
	
	

	3
	Pond dipping nets Knocks from handles/heads when children working in close proximity to one another.


	Children Staff
	Warn to take care and be aware of who is around them or near the end of net, etc. Limit number of people using nets at any one time e.g. 2 nets per group of 6 children. Split large classes between more than one pond dipping platforms to provide space.

	medium


	Staff supervision to be reviewed regularly depending on the group and nature of the children.
	low
	
	

	4
	Pond water

Potential infection from Weils disease via open cuts or putting hands in mouth during dipping.
	Children Staff
	Verbal warning of dangers of pond water at start of activity. Warn not to put fingers in mouths whilst dipping. Cover fresh/open cuts with ‘micro-pore’ tape or disposable gloves before dipping. Wash hands before eating.  Seek medical advice if necessary.

	medium


	Remind all children and adults to wash hands after pond dipping.
	low
	
	

	5
	Great water boatman Bites on hands if touch pond minibeasts

	Children Staff
	Warn that some pond minibeasts will bite if touched or handled incorrectly.  Therefore it is advisable that the children are instructed not to touch.

	low


	
	low

	
	

	6
	Biohazards -All water/soil contains pathogens e.g. sewage and excessive animal waste e.g. e-coli N.B. gastroenteritis, sickness, local infections, etc.

	Children Staff
	Verbal warning of dangers of pond water/soil at start of activity. Warning do not put fingers in mouths whilst dipping or working with the soil. Cover fresh/open cuts with ‘micro -pore’ tape or disposable gloves before dipping /digging. Wash hands.  Seek medical advice if necessary.
	medium


	Remind children to wash hands after pond dipping.
	low
	
	

	7
	Damaged wire mesh on dipping platforms Wounds from wire poking in knees whilst kneeling to pond dip. Tripping over loose section of mesh.
	Children Staff
	Check mesh regularly for damage/trip hazards and secure where needed. Replace section along front of platform with rubber matting.
	low


	Site Manager\Caretaker to record the checks that are undertaken of the area.  Staff must report any defect to Site Manager\Caretaker\Receptionist\Record in defect book.

	low
	
	

	8
	Wet floors in class- rooms due to spillages. Slipping over. 


	Children Staff
	Verbal warning. Mop up spillages immediately and signpost, no running.
	medium


	Regular monitoring
	low
	
	

	9
	Inclement weather

Sun, rain. Sunburn, sunstroke.

Slipping/falling over if raining. Hypothermia.
	Children Staff
	If children are exposed to the sun for more than 30 minutes during a heat wave, they must be protected from sunburn and associated risks of shin cancer.  Children must use sunscreens for any exposed skin.  Hats must be worn and preferably long sleeved garments.

During wet weather special precautions must be taken and waterproof clothing worn or alternative activities arranged.

	medium


	Staff to check of weather forecast before the session is to take place.  Reminders to be texted to parents to send children in with appropriate clothing and/ or sun cream.
	low
	
	

	10
	Lab stools/chairs

Tripping over/falling off


	Children Staff
	Put stools under tables when not sitting on them. Ensure children sit ‘properly’ on stools/chairs with all legs on floor.
	medium 


	Good housekeeping practised regularly
	low
	
	

	
	 Using Electrical apparatus e.g video microscope, flexicam, computer, etc. for pond related activities Electrocution from touching equipment/plugs/cables etc with wet hands/ spilling water onto equipment etc.
	Children Staff
	Annual electrical safety check of all apparatus. Keep full pond dipping trays away from plug sockets and wires etc. Turn off equipment when not in use. Use child proof socket protectors in unused plug sockets. Dry hands before using equipment.
	medium 


	Remind staff to undertake user checks before using any of the equipment.  Report any defects and take equipment out of use.
	low
	
	


If more hazards are identified please add more boxes 

	D. Safe Systems of Work to be outlined below by using the information in Section C once completed:

· New Staff will be given an induction on the procedures for pond dipping and shown this guidance document and risk assessment.

· Children will be given induction on first day they undertake pond dipping and given reminders each time they go to the pond.

· Staff must ensure that the risk assessment is completed and up to date BEFORE the activity is undertaken.  
· Supervision is required at all times pond dipping is undertaken.

· Checks of the pond site are recorded.  New sheets are kept in the Administrators office/at Reception.

· Records are available for the checks/maintenance of electrical equipment.



E.  Circulation List

Please list people who have been informed of the assessment.
	NAME
	DESIGNATION
	SIGNATURE
	DATE
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RISK ASSESSMENT





Score





5


4


3


2


1





Likelihood / Probability





Very likely / Almost certain


Likely


Fairly likely / Possible


Unlikely


Very unlikely





Description





Event is expected to occur in most circumstances


Event will probably occur in most circumstances


Event could occur at some time


Event is not likely to occur in normal circumstances


Event may occur only in exceptional circumstances





Score





5


4


3


2


1





Consequence/Severity





Catastrophic / Severe / Fatality


Major injury / ill health


Moderate (over 7-day injury)


Minor injury / ill health


Insignificant / no injury





Description





Death or permanent disability to one or more persons


Hospital admission required, eg, broken arm or leg


Medical treatment required, over 7-day injury


First aid is required


Injuries not requiring first aid treatment














PAGE  
1

_1289135028.bin

