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General Fire Safety Information
Action to take on discovering a fire:

· Raise the alarm - use the nearest alarm call point1. 

· Leave the building via the nearest available exit.
· Do not stop to collect personal belongings.
· Do not use the lift (with the exception of designated fire lifts). 

· Assemble with your section at the designated assembly point.
Action to take on hearing the fire alarm:

· Leave the building via the nearest available exit.
· Do not stop to collect personal belongings.
· Do not use the lift (with the exception of designated fire lifts). 

· Assemble with your section at the designated assembly point.
Fire Fighting: 

Practical training is required to enable fire extinguishers to be selected and used with confidence to tackle a fire if called on to do so.  Only tackle a fire if you have received the appropriate training and feel confident to do so, the following points are intended as a guide:

· Always raise/sound the alarm before attempting to fight a fire.

· Select the correct extinguisher for the type of materials involved in the fire.

· Do not attempt to fight a fire on your own.

· Do not let the fire come between you and your means of escape.

· Do not continue to fight the fire if it continues to grow, or if it threatens to involve containers or cylinders of flammable gases, or highly flammable liquids.

· Do not continue to fight the fire if, it has not been extinguished by one extinguisher.

Employees need to familiarise themselves with their specific local arrangements.

