LADDER INSPECTION CHECKLIST

Ladder Inspector…………………..Date…………….Ladder Identification No./Tag………….
	LADDERS/STEPLADDERS GENERAL
	Condition Good
	Attention Required Do Not Use
	Date
Repaired

	Has the ladder a unique identification number/tag? 
	
	
	

	Does the ladder have a sign/label indicating the duty rating and class?
	
	
	

	Is the duty rating and class industrial class 1? (no other ladders to be used)
	
	
	

	Does the ladder have any instructions, warnings or safety signs?
	
	
	

	Does the ladder conform to a British Standard?
Aluminium BS2037/94, Wood BS1129/90
	
	
	

	Is the ladder free from dirt, oil, grease?
	
	
	

	Is the ladder unpainted (wooden ladders)?
	
	
	

	Are all steps or rungs  undamaged and tight (can’t be moved by hand)?
	
	
	

	Has the ladder any missing rungs?
	
	
	

	Has the ladder a damaged or worn non-slip base?
	
	
	

	Does the ladder have splinters on stiles, rungs or steps?
	
	
	

	Does the ladder have cracked, split, very worn stiles, braces or rungs?
	
	
	

	Does the ladder have twisted or distorted stiles?
	
	
	

	If the ladder has stile reinforcing wire is it intact?
	
	
	

	If rungs are wedged are wedges correctly positioned and tight?
	
	
	

	If rungs have metal tie rods are they secure and tight?
	
	
	

	Does the ladder have loose nails, screws, bolts, or other metal parts?
	
	
	

	Is the ladder twisted or distorted?
	
	
	

	If the ladder is made of aluminium is there excessive oxidation/corrosion?
	
	
	

	STEP LADDERS 

	Wobbly (from side strain)?
	
	
	

	Loose or bent hinge spreaders?
	
	
	

	Stop on hinge spreader broken?
	
	
	

	Rivets missing?
	
	
	

	Loose hinges?
	
	
	

	Broken, split or worn steps?
	
	
	

	EXTENSION LADDERS

	Loose, broken or missing extension locks?
	
	
	

	Defective locks that do not seat properly while extended?
	
	
	

	Worn or rotted rope?
	
	
	

	Worn pulleys?
	
	
	


SAFETY RULES FOR USING LADDERS

1. See whether an alternative means of access is more suitable e.g. tower scaffold or mobile elevated work platform. Take into account the nature of the work and duration, height, reaching movements required, equipment/materials required, and the angle of placement.

2. Ladders must only be used by trained personnel.

3. Suitable, clean footwear should always be worn when using a ladder.
4. Before use a ladder should be inspected by the user to see that it is sound and safe to use.

5. Select the right ladder for the job, not too long or too short, bearing in mind that the ladder slope should be 75o to the horizontal i.e. 1 metre out for every 4 metres up. Ladders should reach at least 1.1m (3’6’’)(5 rungs) above the landing or the highest rung to be reached by the user’s feet. 

6. Metal ladders (and wooden ladders with metal reinforcement or when wet) are conductors of electricity and should not be used where an electrical hazard exists e.g. near or beneath power lines.

7. Ladders should never be used in the wet, as they are unstable in such conditions.

8. Do not stand on a ladder that wobbles, or that leans to the left or right of centre.

9. Do not lean from side to side while on the ladder. Keep your hips between the stiles.

10. Always maintain 3 points of contact with a ladder (2 feet/1 hand or 2 hands/1 foot should be in contact with the ladder at all times).

11. Ladders should be erected on a firm and level, non-slip base, supported by the stiles only. They should never be placed on a drum, box or other unsteady base. A ladder should never be supported on its bottom rung.

12. The top of the ladder should rest on a firm, solid surface. If the surface is unsuitable e.g. plastic guttering, a ladder stay should be used.

13. Ensure that the ladder is the right way up. Wooden ladders with metal tie rods underneath the rungs, metal ladders often have rungs with curved and flat surfaces, the flat surface is the one on which the user’s feet should rest.

14. The ladder must be held securely (footed) by a second person until it can be secured by lashing to a suitable anchorage, if it cannot be secured the ladder should be footed at all times.

15. The footer should face the ladder and place one foot firmly on the bottom rung and hold on with a hand on each stile. It is not practicable to foot a ladder longer than 5m.
16. Only one person should be on a ladder at any given time.

17. Always face the ladder and use both hands when ascending and descending.

18. Tools or equipment should be carried up using a suitable container such as a tool belt or pouch around the waste, or raised with ropes, but not carried by hand.

19. Never overload a ladder.

20. Never over-reach from a ladder, always move it.

21. Stepladders are not designed to accept side loading.

22. Chains or ropes to prevent over-spreading are required, or other fittings designed to achieve the same result. Parts should be fully extended.

23. Work should not be carried out from the top step.

24. When using extension ladders, take care to ensure that the locking device is secure.

25. The storage place for ladders should be reasonably cool and dry. They should be supported only on the lower stiles, they should not be hung so that weight is carried by the rungs but should be stored on edge clear of the ground in racks or on wall brackets. For ladders over 6m in length, at least 3 points of support should be provided.

26. With extension ladders, the overlap of any two adjacent sections should be as shown below:



Closed Ladder Length

Overlap




<5m


1.5 rungs




5-6m


2.5 rungs




>6m


3.5 rungs

27.Ladders not capable of repair MUST be destroyed.

REFERENCES

The following HSE guidance and British Standards relate to the use and maintenance of ladders and associated equipment::
1. Safe use of ladders, step ladders and trestles, GS31, published by HSE Books, ISBN 0 11 883594 7.

2. Avoidance of danger from overhead electrical lines, GS6, published by HSE Books, ISBN 0 7176 1348 8.

3. General access scaffolds and ladders, CIS49, published by HSE Books, single copy free.

4. Tower scaffolds, CIS10, published by HSE Books, single copy free.

